
Church Lane Primary School & Nursery 
First Aid – Policy
1 Introduction

1.1 First Aid forms part of our Health and Safety Policy.  The policy takes account of current and local guidelines and is liked to related school policies.

1.2 The school policy for First Aid reflects the consensus of opinion of the whole staff, Headteacher and has the support and agreement of the Governing Body.

2 Implementation

2.1 Staff trained in emergency first aid is considered to be appropriate for the risks and numbers of persons present.  Mrs Smith has received specific training for dealing with first aid incidents and should be consulted by any member of staff when necessary.

2.2 All staff are aware of the First Aid Procedures in the event of an accident.
Notices are displayed in each classroom, Medical Room, Staff Room and Main Office.  (See attached Procedure sheet)

2.3 Staff should administer first aid treatment in accordance with their training and always on the side of caution by referring pupils for further medical attention as set out in the First Aid Procedures.

2.4 First Aid Boxes are stocked with the recommended contents and are located in the Nursery and Medical Room. Each classroom also has a basic First Aid kit. 
2.5 All staff are expected to familiarise themselves with the location and contents of the First Aid Boxes and are responsible for completing the accident book and standard letter home to parents for injuries sustained under their supervision.

2.6 Head injuries can be easily underrated.  Any significant knock to the head which shows signs of swelling, grazing, crushing or which changes the behaviour of the pupil, should be referred immediately for further medical attention.  Slight knocks to pupils who have had previous head injuries could be serious and these also should be referred immediately for further medical attention.  Parents are to be contacted immediately when further medical attention is necessary and informed via the standard letter of any non-significant head bumps which show no signs or slight reddening. Mrs Smith must be notified when any head injury occurs.
2.7 Other injuries like broken bones may sometimes not be obvious in children.  Any injury which results in continued pain or changed mobility should be referred immediately for further medical attention.

3 Background Information

3.1 Our school’s Health and Safety Policy

First Aid – Procedures

In the event of an accident:

· Assess the severity of the accident

· Contact Mrs Smith for additional support if needed

· If outside help is needed make the necessary phone calls

1.  Ring parents

2.  Ring the surgery/hospital

3.  Ring for an ambulance in more severe cases

If taking a child to the surgery the car driver must be fully covered for insurance purposes.

Parents only need to collect their children if the injury is severe and outside help is needed. 

Head Injuries:

General bumps to the head should be treated with a cold compress (gel packs in freezer).

Parents should be informed of ANY head injuries using the standard letter or phone call.  For more serious head injuries contact Mrs Smith. If a child is showing signs of concussion, i.e. feeling dizzy, sick, headache, blurred vision contact Mrs Smith immediately, the child must then be sent home and parents advised to take them to hospital / surgery. 

All injuries requiring treatment

These MUST be recorded in the accident book and an accompanying standard letter sent to parents. 

First Aid boxes

IMPORTANT NOTICE: the Medical room box will contain resuscitation face shields and will be used as the CENTRAL first-aid point.

Additional First Aid box in the Nursery.

Box contains:

Gloves, sterile bandages, plasters, triangular bandages, scissors, eye bath and other items recommended by the First Aid Authorities

IMPORTANT NOTICE: alcohol free wipes and/or sterilised water should be used as a cleansing agent on a wound.

One First Aid box in each classroom. Each box contains: 

Sterile bandage, hypo-allergenic plasters and antiseptic alcohol free wipes. 

PLEASE NOTE: these are only basic items for minor injuries, anything more serious should be dealt with in the main First Aid room 

Information on First Aid

St John’s Ambulance book – in medical room

Exclusion pamphlet

Lunchtime:

Report incident to a qualified first aider – if further help is needed send for Mrs Smith.
Accidents in the classroom:

The class must not be left unattended.  Use phone to alert Mrs Smith/office/another teacher.

Blood:
Plastic gloves must always be worn when dealing with blood.  Make sure that cuts on your own hands are covered at all times.  Use bin marked medical waste.

Cleaning up vomit etc:

Phone FM/Office

School Visits:

Staff must take the travel First Aid Box with them.  Take a bucket and paper towels for travel sickness.  Travel box kept in medical room. See Mrs Smith if you need any additional items for your trip. 
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